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Letter No.EB/847/2020, date 28-10-2020
To
The Principals
All the JNTUH Constituent and Affiliated Colleges

Dear Sir/Madam

Sub: JNTUH-Exam Branch- third spell of University exams – reg.
Ref: EB/OLE/833 Dated on 05-10-2020.

The Principals are informed to note that third spell of University exams shall be commencing
from 12-11-2020 . This third spell semester examinations comprises of regular& supply examinations of
all I-2, II-2 and III-2(even semesters) of B.Tech. and B.Pharm. courses.

The answer booklets shall be printed and packed based on the preferences which the students
opted. Hence, the change of exam center shall not be entertained. With genuine reasons if Principals ask
for the change of center of any student after the center allotment, for each semester-student combination,
a penalty of Rs. 1,000/- shall be levied. For example, if a III-2 semester student appears for I-2 and II-2
semester supply examinations, he/she needs to pay Rs 3000.

Like in the first and second spell, in this spell also, the colleges are requested to extend their
services to the autonomous colleges under JNTUH, for their students who desire to write the exam in
your city /place. The colleges will be intimated about the allotted autonomous colleges as well as
session-wise student’s count. Each Autonomous college shall pay test center charges @Rs.300
(minimum)for first 15 candidates and Rs.20 per candidate per session, over and above. The same
charges are applicable for previous two spells of exams also if your college acted as host college for any
autonomous college. The autonomous colleges shall pay the amount directly to the respective host
colleges. The principals are informed to share their bank account details to the autonomous colleges for
transferring the amount.

After the examination of each session, each autonomous college answer scripts must be
separately bundled with rubber bands/ packed and all the autonomous college bundles/ packets must be
packed into one big bundle. On this bundle, in bold letters “The Autonomous College Scripts” should be
written. These answer scripts should not be mixed with University exams answer scripts.

University sanctioned Rs.1 per candidate per session for sanitization thermal scanning other
precautionary measures as per Covid-19 guidelines. The colleges have to strictly adhere to the Covid-19
norms. This is applicable to spell-1 and spell-2 exams also. This amount shall be deducted from the
spell-3 DD report.
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The schedule for collection of spell-3 exams stationary has been changed. A letter with revised
dates shall be communicated on 29-10-2020.

The Principals are informed to note the following additional instructions related to the conduct of
semester examinations commencing from 12-11-2020:

1. Final allotment of the students to write the exams, is already kept in the portal on 23-10--2020.
The Principals are requested to make the seating plans as per that final lists only.

2. Nominal rolls of the students shall be generated based on the final allotments only.
3. The hall tickets of the students of your college (parent college) shall be kept in your college

portal on or before 31-10-2020. Principals are requested to arrange to take the printouts of all the
hall-tickets of the students. The scanned copies of the hall-tickets of the students (who opted to
write their exam at the center other than Parent College) should be sent to respective students
either by mail or whatsapp or some other electronic mode after the signature (and duly stamped)
of the Principal. These students should not be instructed to come to college for the collection of
their respective hall-tickets. However for the students who opted their parent college as test
center, there is no change in procedure for the issue of the hall-tickets.

4. The service for uploading internal marks of Mid-1 and Mid-2 will be enabled from 02-11-2020
to 05-11-2020, for details please refer to the letter mentioned in the reference.( EB/OLE/833
Dated on 05-10-2020.).

5. All Regular as well as supply external lab examinations of all even and odd semester BTech
& BPharm courses (I-1, II-1, III-1, IV-1, I-2, II-2 and III-2) are to be conducted after spell-
3 examinations. In the lines similar to the theory exams, the preferences of exam centers for
writing the lab exams may be collected from the students. The service for uploading these center
preferences will be available from 16-11-2020.
Advisory for the candidates and special instructions regarding Covid-19 to conduct of

examination and other important guidelines are enclosed as Annexure to this letter.

The cooperation of the Principals is highly solicited.

Thanking you

Yours Sincerely,

Sd/-
DIRECTOR OF EVALUATION



ANNEXURE-I

A. Instructions to the Principals to comply with Covid-19 pandemic:

The Principals of the colleges are informed to note the following advisory due to Covid-19
pandemic, while making preparations and conducting the semester examinations:

1) All the students and staff members must wear masks while they are on the campus.

2) Thermal scanning has to be carried out at the place of entry into the campus to all students and
the staff.

3) Sanitizers are to be provided at the entrance of the campus/building and the security on-duty
must ensure that every staff member / student clean their hand with the liquid sanitizers. The
security should allow those, who only wear masks.

4) Social distancing measures must be implemented as per Government guidelines in current
scenario of Covid-19 to ensure health and safety of the candidates at every place viz. inside the
examination halls, places of common amenities like wash rooms and while walking on the roads
in the campus.

5) The Principals are informed to provide the necessary comfort to the parents/attendees who
accompany with their wards who are writing semester exam at your college test center like
allowing them to enter inside the campus and permitting them to sit in the waiting hall /seminar
hall until the two hours exams of their wards is completed.

6) Appropriate measures need to be taken to maintain sufficient distancing while operating the
college buses.

7) All the examination halls and college buses are to be sanitized on regular basis.

8) If any student falls sick, he/she should be kept in isolated place; proper care and appropriate first
aid treatment must be rendered.

9) It is advisable to maintain the same seating plans and seating places for the students who appear
for all regular examinations (However this provision may not be feasible for supplementary
examinations).

10) The examination hall seating arrangements should be such that, only one person per bench is to
be allocated (students should be seated either left extreme place or right extreme place on the 3/4
seater bench) and in successive benches the seating may be arranged in zigzag manner, so that
the students sitting on successive benches do not sit in one single row.

11) Each class room must be allocated to not more than half of the original allotment of students; ie
a class room used for 24 students in the earlier semester exams, is to be used for not more than
12 students.

12) Students must be permitted to bring their own transparent water bottles and hand sanitizers.
Sharing of pens or any other stationary items among the students is strictly prohibited in the
exam hall.



13) If there is any student who was tested positive for Covid-19 or the student who has not gone for
the testing but possessing the symptoms of Covid-19, such students should not be allowed to
write the exam but assist them to visit the nearest hospital. University plans to conduct a separate
exam for such students. Due to Covid reasons, if any student is absent for the semester exam, but
write at later date, such cases shall not be treated as regular exam but not as supplementary
appearance.

14) University sanctioned Rs.1 per candidate per session towards meeting the expenditure fulfill the
Covid-19 norms.

B. Instructions to be followed in the examination hall due to Covid-19 pandemic (by the
invigilators):

1) The room invigilators should sign on all the students’ answer booklets immediately after entering
the exam hall and before issuing the booklets to the respective students.

2) The student signature on the Nominal roll need not be taken; instead the invigilator should visit
the seat of the student, verify the hall-ticket from a distance, check whether he/she signed on the
front page of the answer booklet, ascertain whether he/she sits at the allotted place and put a right
mark at the space allocated for student signature in the nominal rolls.

3) Students are permitted to bring their own water bottles and hand sanitizers. Sharing of pens or
any other stationary items among the students is strictly prohibited in the exam hall.

4) On completion of the exam, the students should be permitted to move out in an orderly manner
one candidate at a time. The students should not getup from their seats until advised by the
invigilator.

C. General guidelines

With regard to the duration of exam and promotion to next year, due to Covid-19 pandemic,
following guidelines may be noted in compliance of the UGC/TSSCHE guidelines:

1) All the end-semester examinations shall be conducted for a duration of two hours. However, the
maximum marks of external exams shall remain the same. The timings of semester examinations
are 10:30AM to 12:30PM in the forenoon session and 2:30PM to 4:30PM in the afternoon
session. The examinations of some branches shall be held in the forenoon session and other
branches shall be held in the afternoon session. Please refer to the detailed timetables for more
details.

2) The pattern of examination shall be “Five out of eight question pattern”. There shall be no
compulsory section with short answer questions. The questions shall be set/moderated such that
the students can comfortably answer each question within 20 minutes time.

3) There shall be no credit based detentions for the academic year 2020-21. This relaxation is
applicable to all the regular students as well as to all the students who detained in previous
academic years (and not attending the classes) due to shortage of credits. However every student
has to pass the University exams for all the subjects whenever the exams are conducted.

4) If any student is unable to attend the exams due to mobility restrictions caused by corona
pandemic, such students can appear for the next supply exams which shall be scheduled within
two months after the conduct of regular B.Tech. / B.Pharm. II semester exams. It will be not
treated as supplementary exams for those students who do not appear for even a single exam.


